
• Used during FEDERAL elections ONLY 

• To be used when any person appears to vote and 

is NOT listed as an eligible voter

Pg. 70

• NOT for local or state elections

• It is NOT convenience voting

• Each precinct will receive 80 ballots in their 
PSE. (40 Democrats & 40 Republicans)

• To ensure accuracy, document the total number 
of provisional ballots on the upper right corner of 
the election day provisional packet envelope 1



• A voter whose name does NOT appear in the 

Precinct Register or Supplemental Precinct 

Register

• Any inactive voter who cannot affirm that 

they moved outside the parish less than 3 

months before the election

• A voter who is challenged and a majority of 

the commissioners determine that the 

challenge is valid

• A voter who votes in a FEDERAL election 

during court ordered extended poll hours
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PRIOR APPROVAL MUST BE RECEIVED BY 

THE ROV OR SECRETARY OF STATE BEFORE 

EXECUTING ANY PROVISIONAL BALLOTS

Registrar of Voters (ROV)

Covington (985)809-5500

Slidell (985)646-4125

Secretary of State (SOS)

(800)883-2805

or
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• The voter signs next to their name and prints 

their address in the appropriate fields.

AFTER receiving approval from the Registrar 

of Voters or the Secretary of State

• The commissioner prints the voter’s name on the 

page behind the Provisional Voters Tab

Pg. 32

Figure 34 Precinct Register Provisional Voter Page
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• The commissioner initials the field next to 

the signature

AFTER receiving approval from the Registrar 

of Voters or the Secretary of State

Pg. 32

Figure 34 Precinct Register Provisional Voter Page
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• Two (2) commissioners write the name of the 

voter on the second to last page of each poll list, 

pink & gold starting at number 1681

Pg. 72
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• Before handing the provisional ballot to the 

voter, the Commissioner removes the ballot 

number stub from the bottom of the ballot  

- - - - - - - - - - - - - - - - - - - - - - -- - - - - -- - - - - - - -- - - - --

• This stub will be used to complete the ballot 
envelope
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• Next the commissioner writes the ballot number on the 2 

lines indicated on envelope flap.  (See Pg. 71 Figure 62)

- - - - - - - - - - - - - - - - - - - - - - -- - - - - --

• The precinct number is also written 
in by the commissioner
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NOTE

DO NOT detach the receipt located on the top portion 

of the ballot flap.  This will be done at a later time.
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• The voter completes all remaining 

information on the envelope flap 

and signs it
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• Provisional voting is available for Democrat and 

Republican nominees ONLY.

• Only give the provisional voter one provisional ballot 

based on the voter’s party affiliation

IMPORTANT

This means a voter can ONLY vote for a candidate 

representing the voter’s political party  
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RepublicanDemocrat
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• The provisional voter is given one ballot, provisional 

envelope and pencil to complete the ballot in a private 

area

A pen can also be 

used but once  

marked, changes 

cannot be made.

CORRECT

WRONG
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• If the provisional voter makes a mistake and the voter 

decides to make a correction, the ballot is considered a 

“Spoiled” ballot

Replacement Provisional Ballot Instructions:

• The commissioner shall instruct the voter to write 

“SPOILED” on their ballot and seal the spoiled ballot in 

the envelope

• The commissioner shall write “SPOLIED” across the flap 

of the envelope and place in the Election Day 

Provisional Packet (ED-PP)

• The commissioner shall give the voter a replacement 

ballot and envelope

Pg. 72
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• When finished, the voter will place the completed 

ballot inside envelope, seal it and return the envelope 

to the commissioner.
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• The commissioner verifies that all information is 

completed on the sealed envelope flap, that the voter 

has signed it, and then the commissioner dates and 

signs where indicated 
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• Now this is the time when the commissioner removes 

the red “TO THE PROVISIONAL VOTER” portion of 

the envelope flap and give to the voter
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• The completed provisional ballot envelope and 

ballot number stub are then placed in the ED-PP 

(Election Day Provisional Packet). (Figure 61) 
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• The Election Day Provisional Packet will have a 

section for you to complete the number of Provisional 

voters according to your poll list and the number of 

executed provisional ballots included in the envelope.

Pg. 69
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• Make sure the total number of ballots (Used, spoiled 

and unused) matches with the total number of 

ballots received in the morning.  If these numbers do 

not match, you will need to explain why on the 

envelope and on the Notation of Irregularities Form
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At the end of voting, the Election Day Provisional Packet 

containing ALL provisional items goes into the clear 

zipper pouch to be brought into the Clerk’s office on 

election night.
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DO NOT lock any provisional ballot material 

inside your voting machine

COMMISSIONERS-IN-CHARGE WILL BE OBLIGATED TO 

RETURN TO THE PRECINCT IF ANY PROVISIONAL 

BALLOTS ARE NOT BROUGHT IN ELECTION NIGHT
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