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Welcome! 
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WELCOME!! 

É Everyone had their photo taken?  

É Please turn off all cell phones now.  Please 
refrain from calls, text messaging and 
emails during this class.   

É Introduction of facilitators  

ïClerkôs ñElection Coordinatorsò 

ÉBecky Galatas  

ÉDee Laux  

ÉDon duQuesnay  

ÉOther Clerkôs staff  

 

 

 



Agenda for the Course 

É PowerPoint classroom instruction  
ïReview of the white Informational 

Pamphlet for Election Day Voting  
 

ïReference the purple ñElection Form 
Bookletò which describes procedures 
and instructions for election day 
paperwork  

 
É Break  
É Demonstration of the setup and 

operation of the AVC voting machine  
É Hands -on experience with the AVC 

machines  
É Open Book Test  

 

 

 

 



As of 2011, St. Tammany 

parish has over 152,600 

registered voters 

 



Who is responsible for the  

election process?  

Secretary  
 of State  

Commissioner  
of Elections  

Parish Board of  
 Election Supervisors  

Clerk  
of Court  

Registrar  
 of Voters  

LA  
Legislature  



Election Day 

É Long day  ï  
ï arrive at 5:30 a.m., voting begins at 6 a.m. and continues 

until 8 p.m.  Anyone in line at 8 p.m. is allowed to vote.  
Election paperwork and closing the AVC machines typically 
takes 30 minutes to 1 hour.  

É Commissioners serve for the whole day.  
ïCommissioners are encouraged to ñearly voteò, if possible. 

ï You are encouraged to bring your meals and snacks.  
É Canôt leave the precinct to run errands, pick up food...   

Exception -   if you are serving as commissioner out of your 
precinct, you are allowed to go vote.  

É Some days are fast paced; some are slow.  
ï You can bring a book, crossword puzzles or needlework, but 

no  newspaper, TV or radio which might contain political 
commentary. Commissioners must never engage in political 
discussion.  

 



Whom will you see  

in the precinct on 

election day?     



Deputy Custodian 
É Accepts voting machines at the precinct on the 

day before the election.  
É Sets up precincts with tables and chairs.  
É Locks up keys to the voting machines prior to 

election morning.  
É Opens precinct building at 5:30 a.m.  
É Sets up a land - line phone for election use.  
É Turns over voting machines keys to each 

Commissioner - in -Charge at the location.  
É Returns at the end of voting to lock the 

building.  
É Reopens building the following business day so 

machines can be picked up by the draymen . 



Commissioner-in-Charge Duties 

É Coordinates team of commissioners.  
ïSecures commissioner team for precinct.  

ïGives commissioners opening duty assignments prior to 
election morning.  

É Accepts voting machines keys from custodian 
election morning.  

É Gives oath of office to commissioners.  

É Oversees precinct setup and operation . 

É Rotates commissionersô duties throughout the day. 

É Shares in commissionerôs duties. 

É Brings election paperwork to Clerk of Courtôs office 
at the end of the night.  



C-I-C has responsibilities! 

É #1 Goal -  running the polls smoothly.  

É Making sure election laws are followed.  

ÉDelivering results to the Clerkôs office. 

É Disqualification/Removal of C - I -C  

ïC-I -C must arrive on time at 5:30 a.m. If not, 
Commissioners must call the Clerk immediately!  

ïC-I -C must perform duties conscientiously.  

ïNegligent actions of a C - I -C are subject to 
review at a hearing by the Parish Board of 
Election Supervisors.   

 


